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MONOXEHUE ~
O 3auuTe NepcoHarnbHbIX AaHHbIX pa60THMKOB FKCYBY ana Qull c An
«"opHOo3aBOACKas cneyvanbHas obuweobpaszoBaTennLHas

WKOMa 3aKpbITOro Tunam». :

1. OBINUE NMOJOXKEHMUS
1.1. Hacrosinee ITonoxenne o 3ammTe NepPCOHANLHBIX JIAHHLIX PAGOTHAKOB yCTAHABINBAET
TIOPSAZIOK IOJIyYEHUsI, yueTa, oOpaboTKN, HAKOIUICHHMS U XPAaHEHHMS TOKYMEHTOB, COJCPIKAIINX
CBSJICHHSA, OTHECEHHBIE K II€PCOHANBHBIM JaHHbIM pabotHuxoB I'KCYBY mns Hull ¢ AI1
«I'opHo3aBoJCKas crenmanpHas o0uieo0pa3oBaTeNbHas IKOJIA 3aKPBITOro TUIIay. PaboTHHKaMu
CUHTAIOTCS JIMLA, paOOTAIOIIUE B CICIIIIKOIIE 10 TPYJOBOMY JOTOBOPY.
1.2. Henro mactrosmero ITomoxeHus sBISETCS HCIOJNHEHUE 3aKOHOIIaTeJIBCTBa P® B obnactu
3alIUTHI IEPCOHATLHEIX JIAHHBIX. el Sl : o
1.3. K aktam o6si3aTenbHbIM K HCIIOMTHEHHIO B y‘{p€>KII€HI/IH OTHOCATCS 3aKOHOIATENLCTBO P B
cepe 3amMTE MHOOPMAIIKHL, @ TAKIKE MPUHSITHIC HA €10 OCHOBAHUM JIOKAILHBIE HOPMATHBHBIE
aKTBI KOMITAHUH,
1.4. Hacrosimiee ITonmoskenwe O 3alluTe TEPCOHATBHBIX NAHHBIX JIOJDKHO ObITh MOIMCAHO
pyxosogurenem I'KCYVBY  mna  Jull ¢ JII  «loprosaBosckas  cmenuanbHas

061ueo6p33013aTeanaﬂ IIKOJIa 3aKpBITOI'O THIIA», U BCC pa6OTHI/IKI/I JOJKHBI OBITH HHCHMEHHO
IIonq pOCHI/ICI) O3HAaKOMJICHBI C HUM.

2. IIOHATHNE 1 COCTAB HEPCOHAJII)HI)IX I[AHHI)IX

2.1. Ilox mepcoHaNbHBIMU JaHHBIME PaGOTHUKOB MOHUMaETCs nH(OpManys, HeobXo uMas

paboTonaTenio B CBS3U ¢ TPYAOBBIMU OTHONICHUSIMA M KACAIOIIAsCSl KOHKPETHOIO pabOTHHKA, a
TaKKe CBeACHUs 0 axTax, COOBITUIX H OOCTOSTENCTRAX KUZHH pa6OTHI/IKa II03BOJISIIOIIHE

UICHTU(UIMPOBATE €T0 JTUYHOCTH.

2.2. CocraB nepcoHaNbHBIX JAHHBIX PaBOTHHKA:

- JIMYHBIN JIMCTOK 10 YUYETY KaJIPOB;

- aBTOOMOTpadus; .

- o6pazoBanwue;. - N

- CBEJICHKA O TPYJOBOM M OOIIEM CTaxe; EE

- CBEJICHHA O NIPEABLIYIIEM MeCTe pabGoTHI;

- CBEJIEHHUS O COCTABE CEMBH;

- IACMOPTHBIE JIAHHBIE; .

- CBEJIEHUSI O BOMHCKOM YUere;

- CBEJICHHUS O 3apabOTHOM IIaTe COTPYIHHKA,

- CBEJICHHUS O COLMATIBHBIX JIbIOTAX;

- CIIEUHATBHOCTB;

- 3aHUMAaeMas TOJDKHOCTE;




- pa3Mep 3apaboTHOI MJIATHL;

' - HAINYHE CYIUMOCTEH;

- aJ[pec MecTa KUTCIIbCTBA;

- IoMalreaui tenedow;

- COZIEpKaHue TPYNOBOTO JOIOBOPa;

- CoZiep KaHue JISKIIapaIiiy, I1o1aBaeMoil B HATOTOBYIO HHCIICKIIHIO,

- IIOJUIMHHUKH ¥ KOIIMH IIPUKA30B 110 JUIHOMY COCTaBy;

- JIMYHBIE JIENa U TPYAOBBIE KHUXKKH COTPYAHHUKOB;

- OCHOBaHUS K IIpUKaA3aM 110 JINYHOMY COCTaBY;

- JieTa, cojiepaKallie MaTepransl 1o MOBBIICHUIO KBUTH(QUKAIMN U IIEPEIIOJrOTOBKE
COTPYIHMKOB, UX aTTeCTALUH, CIY)KEOHBIM pacclieI0BaHUIM;

- KOITUY OTYETOB, HANPaBJII€MbIE B OPTaHbl CTATUCTUKY,

- KOIIMH JIOKYMEHTOB 00 00pa3zoBanuy;

- Pe3yNbTaThl METUITHHCKOTO 00CIIe/IOBAHUS Ha IPEIMET FOTHOCTH K OCYIIECTBICHHIO
TPYAOBLIX 00SI3aHHOCTEH;

- hoTorpaduu 1 UHBIE CBEACHUS, OTHOCSIINECS K TTIEPCOHATBHBIM JIAHHBIM pabOTHHKA;
- PEKOMEH AN}, XaPAKTEPUCTUKH U T.II.

2.3. VYkazanHple B 1.2.2. CBEACHHUS SBISHOTCS KOH(DHUICHIMAIBHLIME M HE I[OAJIEXKAT
pasriallcHUIO MHAYE KaK T10 OCHOBAHUSIM, NIPEAYCMOTPEHHBIM 3aKOHOAaTENbCTBOM PO. Pexum
3alIUTE] IIEPCOHATBHBIX JAHHBLIX-MOYKET OBITh CHAT IO MCTEYCHHU 75 NeT eciu OONBIINN CpOK
HE IPENYCMOTPEH 3aKOHOIATENIbCTBOM HIIU COTJIaleHHEeM ¢ paGOTHHKOM.

. 3. OBSA3AHHOCTHU PABOTOJATEJISA

3.1. B nensax ucnonanenus Tpebopanuit 3akoHofatensersa PO nipu 06paboTke nepcoHanbHbIX
JAHHBIX, Bce pabOTHUKY YUPEXKJICHHS JIOJKHBI UCITOJIHSTE YCTAHOBACHHBIN TOPSIOK
pabotsi:3.1.1. PaboTa ¢ nepcoHanbHBIMH JaHHBIMY PAOOTHUKOB JOJDKHA HE HAPYLIATh
TpebGoBanuil 3akoHoaTeNnsCTBa PO U JIOKaIBHBIX HOPMATHBHEIX aKTOB OPraHU3AINH, H JTOJDKHA
OBITH HEMOCPEJACTBEHHO CBSI3aHA C OCYIIECTBICHUEM HMH CBOMX TPYIOBBIX (YHKIIHH.
3.1.2. Ilpu cbope u 0OpabOTKEC MNEPCOHAIBHBIX MAHHLIX PabOTHHKA paboToHaTeNlh AOJDKEH
pykosojcrsoBaTecst Koucrtutyuned PO, Tpynoseim kogexkcom PO® n uHBIME (enepanibHBIMU

3aKOHaMH.

3.1.3. Ilepconanbuble JaHHBIE pAOOTHHKOB JOJDKHBI OBITH MOJYYEHBI TOIBKO HEIOCPEIACTBEHHO
y Hero. Ecnan pins oOpaOoTKH €ro JAaHHBIX MM UX [ONyYCHMS IPUBIEKACTCS TPETHH JIMIA, TO
paboTHMK HOJDKEH [aTh NpPeABapUTEIbHOE MUCBMEHHOE corjlache Ha 3T0. OIHOBPEMEHHO
pabOTHUK JIOIDKEH OBITH YBEIOMJICH O LeiIX cOopa HH(OpPMAIMK, HCTOYHUKAX €€ MOJTyUEHH, a
TaKXe O TIIOCHEACTBUSIX OTKaza OT HPGILOCTaBJ'IeHI/ISI IIMCBMEHHOrO corjlacus Ha c6op
HH(bopMauHH : T : ;

3.1.4. Tlepconanchele naHHBle pPabOTHUKA O €ro IMOJUTHYECKUX, DEIUTHO3HBIX M HHBIX
y6e>1<zleme, YaCTHOH IKM3HH, & TaKKe WWIEHCTBE B OOINECTBEHHBIX M INPOdCOIO3HBIX
OpraHM3anusx He nojuexar cOopy opraHu3anueidi, eclid HHOE€ HE IpelyCMOTPEHO
3aKOHOJATENHCTBOM. :

3.1.5. 3amuTa n1epcoHanbHBIX JaHHBIX pabOTHUKA JAOIDKHA O6€CH€‘H/IBaTI>CSI MOJHOCTBIO 3@ CUET
paboTonarens.

3.1.6. YupexzneHue mpu npueme Ha paboTy, a TakiKe Ipu JIOOBIX U3MEHEHUSIX TPaByI pabOTHI ¢
NEePCOHAILHBIMY JAHHBIMU 005132HO [TUCHMEHHO 3HAKOMHTD C HUMHU BCEX COTPYAHUKOB.

3.1.7. VupexaeHue He WMeeT IMPaBO NPUHYXAATH pabOTHHKOB K OTKa3y OT CBOMX IIpaB Ha
3alIMTY IEPCOHATBHBIX JAaHHBIX.

4. OBSI3AHHOCTH PABOTHHUKA

PaboTuuk o0s3aH;




4.1. Ilepenath paboTOMATENIO BCE MEPCOHAIBHBIC ITAHHBIC, yYKAa3aHHBIE B COOTBETCTBYIOIIHX
JIOKyMEHTaX. '

42. B ycraHOBJIEHHBIA NpaBWJIAMU CPOK COOOINATh paboTomarento 00 HM3MEHEHHH CBOHX
IEePCOHATBHBIX JaHHBIX.

5. IIPABA PABOTHUKA

PaGoTHHK UMeeT mpaBo:

5.1. Ha mpocMoTp nepcoHanbpHOM nHpOopMaIuy, UMEIOIeHcst y paboTonaTes.

5.2. Ha cBoOomHEBIM OecIIaTHRIM U HEOTPAaHUYEHHBIH JOCTYI K CBOMM IEPCOHATIBHBIM JaHHBIM,
B TOM YHCJIC IIPaBO Ha IMOJIyYCHHE MTOATBEPKIAOIINX JOKYMEHTOB B BUJIE CIIPABOK, KOIIUN HIIU B
BH/JIC HHOTO JIPYroro o(UIHAIBHOIO JOKYMEHTA.

5.3. Ha mocTyn kK MEIUITMHCKUM JAHHBIM C TIOMOLIBIO MEIUIIMHCKOIO CIIELUAINCTA [I0 CBOEMY
BEIOODY.

5.4. TpeboBaTh BHECTH H3MCHEHHS WM YJAIUTH NMEPCOHATBHYIO MH(MOPMAIHIO, MOIYYEHHYIO
paboTtomaTreseM B HapylICHHE HACTOSIIMX MpaBMiI. V3MEHEHHS BHOCITCS Ha OCHOBAHUH
MHCBMEHHOTI'0 3asIBJICHUST pa0OTHHUKA.

5.5. TlotpeboBaTh OT paboTomaTensl WM3BECTHTb BCEX JIML, paHEEe IIOJyYMBIIUX II0 BHHE
paboToaaTest HEMOJHBIE HIIH HEBEPHBIE IEPCOHATBHBIE TaHHBIE O PaOOTHHKE.

5.6. OGxkanoBarh B CyHeOHOM MOpPSIKE JIOOBIE HEMpPaBOMEpHBIC NEUCTBUS WM Oe3NelCTBHE
paboTtoaTens nmpu 0OpaboTKe U 3alTUTE IEPCOHAIBHBIX TaHHBIX paOOTHHUKA.

6. CbOP, OBPABOTKA 1 XPAHEHHME INEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka TmMepcOHANbHBIX JaHHLIX padOTHHUKA - 3TO MOJydeHWe HH(POpMALUU U3
Da3THYHBIX UCTOYHUKOB, €€ XpaHeHue, 00padoTka, a Taxike J1000e Ipyroe HCIoIb30BaHUE.

6.2. IlepcoHanbHbBIe TaHHBIE TTPEIOCTABIISIIOTCS. CAMUM PAOOTHUKOM ITyTEM 3aIIOJIHEHUS JIUYHOIO
THCTKA TI0 YYeTy KaJpOB YCTaHOBJICHHOH (opmbl. PabGoronarens o0s3aH IpH UX HOIYYECHUH
TIPOBEPUTH 3asBJICHHBIC JaHHBIC MPEIBIBICHHBIM II0TBEPKIAIONTNM JIOKYMEHTaM.

6.2.1. JIu4yHBIt JTUCTOK MO Yy4YeTy KaJpOB COAEPXKUT BONIPOCH! O IEPCOHAIBHBIX JaHHBIX
paboTHHKA.

6.2.2. JINYHBIA TUCTOK TI0 yUETY KaJapOB JOJDKEH OBITH 3amoHeH padOTHUKOM JIM4HO. Bee mois
TODKHBI OBITH 3allOJIHEGHBI, a TP OTCYTCTBHHM HWH(OPMALMM B COOTBETCTBYIOLIEH CTpOKe
T0/DKEH CTaBUThes Tpodepk. CokpallleHusl IpH 3aloIHEHUU HE JOIYCKAITCS, TAKKe KaK H
HCIIPABIICHUS U 3aUepKUBaHUsL. B 3TOM cityyae paboTHUK 00513aH 3aII0JIHUTH JIMYHBIA JIUCTOK IO
VHeTy KaJpOoB 3aHOBO.

6.2.3. JIMYHBIN JTUCTOK IO YUETY KaapoB paOOTHUKA XPAHHUTCS B JINYHOM JIEJI€ Y OTBETCTBEHHOIO
auna paboToaaTesst BMECTE ¢ IPEJOCTaBICHHBIME JOKYMEHTAMHU.

6.2.4. Jluunoe neno paOOTHUKA HAXOAUTCS M XPAaHUTCS B OTJIENE KaJpOB.

6.2.5. Bce TOKYMEHTBI IMYHOTO JIeJIa XPaHsITCsl CTPOro B XPOHOJIOTHUECKOM IIOPSIIKE

6.2.6. Jlmunoe memo mocie mpekpallieHusl TpyLOBOIO JOrOBOpa ¢ COTPYAHHKOM IEpefacTcs B
2DXUB, M XPAHUTCS yCTAHOBJICHHBIE 3aKOHO/IATETECTBOM CPOKH.

(=)}
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7. MEPEJJAYA IIEPCOHAJIBHBIX JTAHHbIX

7.1. Tlpu ocyImiecTBICHUN TIepeaady ePCOHATBHBIX JAaHHBIX PAOOTHUKOB TPETHUM JIHLIAM
paboronarens 00s3aH:
- He co00IaTh MEPCOHANBHBIC JaHHBIE 0€3 IOJIyYeHHOTO HMHCBMEHHOTO COorjlacusi pabOTHHKA,
KDOME CJIy4aeB, KOT/Ia TaKue O00sI3aHHOCTH yCTaHOBJICHDI 3aKOHOIATENILCTBOM;
- He IepelaBaTh IEpCOHANbHBIC JaHHbIE pabOTHMKA JUIs MCIIOJIB30BAaHHMS B KOMMEPUECKHX
IeIsIX;



=

= lp€6OBaTB OT TPECTHUX JIUI] coOIOIeHU S IIpaBUJI pa6OTI>I C NCPCOHAJIbHBIMHU JJaHHBIMHU, a TaKKE
IPSI0CTAaBJICHUS MHCBMCHHOI'O ITOATBCPIKACHUA HCIIONB30BaHUS IICPCOHANIBHBIX MTAHHBIX B
HOpAIKE, MPEAYCMOTPECHHBIX HACTOAIINM IIOJIOKECHHUEM O 3aIlllUTE IIEPCOHAIIBHBIX JaHHBIX;

- [AaBaTb JOOCTYII K IEPCOHAJIBHBIM OJAHHBLIM TOJIBKO JHIIAM, HMCIOIIHAM COOTBGTCTB}’IOH_II/II\/’I
ZOIIYCK U UCIIOJB3YOIIXUX UX TOJIBKO JIJIS BBITOJTHCHUS KOHKPETHBIX HOJ'[HOMO‘II/II;’I;

- HC HCTp€6OBaTI> I/IH(i)OpMaLII/IIO 0 COCTOSIHUH 3J0POBbS pa6OTHI/IKa, 3a UCKIIFOYCHHUEM JIaHHBIX,
HOTOPBIC MOT'YT IMOBJIMATH HA UCITOJTHEHUC pa6OTHI/IKOM CBOHUX TPYIAOBBIX 00s13aHHOCTEH.

8. JOCTVYII K HEPCOHAJBHBIM JAHHbBIM COTPYIHUKA

8.1. Bayrpennuit noctyn (ucnonb3oBanue uudopmaruu padbotankamu 'KCYBY mms {ull ¢
AIT «T'opHO3aBoJickast criennainbHas o01eobpazoBaTebHas IKOJIA 3aKPBITOTO THITAY ).
[IpaBo nocTyna K nmepcoHaNbHBIM JaHHBIM PA0OTHHIKA HMEIOT:

- mupextop ['KCYBY g Qull ¢ JIIT «I"opHo3aBoackas crieruanbHas o01meodpazoBaTenbHas
IIKOJIA 3aKPHITOTO THIIAY;

- CIICIUAJIUCT IO Kaapam;

3aMECTUTEIIH TUPEKTOpa O CclIyxkO0aM (TOJIBKO OTHOCHTEIBHO PAOOTHHKOB CBOMX CITYXKO);
COTPYAHUKH OyXTrajlTepuu, B Ipeaesiax cBOeH KOMIIETEHIUH;

FODUCKOHCYJIBT, B IIpeJiesiax CBOSH KOMIIETEHITHH;

METO/TUCT, B IpejiesiaXx CBOeH KOMIIeTeHIIUH;

3aBe/IyIOLIUH 3paBIIyHKTOM, B IIpEAeIaxX CBOCH KOMIETCHITHH;

- caM pabOoTHHK.

8.2. BHemHuit noctyr (FocyaapcTBEHHBIE CTPYKTYPEI).

[lepconanpHble TaHHBIE pAOOTHHKOB MOTYT IIPEAOCTABISTHCS TOIBKO TI0 3aIIpOCy
KOMIIETCHTHBIX OPTaHOB, UMEIOIIHUX COOTBETCTBYIOIIUE TOTHOMOYHS:

- henepaibHas HaJloroBas ciryx0a;

- IPaBOOXPAHUTEJIBHBIC OPTaHbl;

- OpraHbl CTATHCTHUKH, :

OX0pO KPEJIUTHBIX UCTOPHIA,

BOSHKOMATHI;

OpPraHbl COLUAIBHOTO CTPAXOBAHUSI,

I

IIEHCHOHHBIE ()OHJIBI;

- OJPa3IeICHUS] MYHUIIUIIAIbHBIX OPraHOB YIIPaBICHUS.

3. Jlpyrue opraHu3anuu (TPEThH JIHIA).

Csenenns o paboTHuKe (B TOM WYHCIC YBOJCHHOM W3 J@HHBIX apXWBa) IPENOCTaBIISIOTCS
TDSTHUM JIMIAM Ha OCHOBAHUU NMCHMEHHOIO 3asIBJICHUS CAaMOT0 PabOTHHKA.
£+ POJICTBEHHHUKH U YJICHBI CEMEIA,

[lepcoHabHBIE JaHHBIE PAOOTHHKA MPETOCTABISIOTCS POICTBEHHUKAM WIJIM YIE€HAM €ro CeMbU
TOIBKO C MHUCBMEHHOTO pa3pelieHus] paboTHHKA.

~

9. BAINNUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

=1, B pamMKax peayM3aliu IyHKTOB HACTOSIIEro [10I0KeH s 0 3aiuTe nepcoHanbHbIX TaHHbIX

D200THHKOB, PYKOBOJIUTEND YUPESIKACHUS U3JaeT IPUKa3 O HA3HAYCHUH JIMIA, OTBETCTBEHHOIO
22 codmonenue nopsanka paboTs! ¢ MepPCOHATLHBIMU JTAHHBIMUA PaGOTHUKOB, HA KOTOPOM JIEXKAT
Cc 0043aHHOCTH IO OOecredeHHI0 KOH(QUIACHIHATBHOCTH IIONYYEHHBIX NAHHBIX, a TaKKe
DPrasu3aliy paboThl C HUMH.

=~ TlocTymaronue 3ampockl OT TPEThUX JIHII Ha IIPEIOCTaBICHHE MEPCOHATLHEIN HH(GOpMALMH
» P20OTHHKE JOJDKHBI BU3HPOBATHCS IOPHUCKOHCYIBTOM C PE30JIIOIUEH 0 BO3MOYKHOCTH OTBETA U
JIHOTE IPENOCTaBIsIeMON HHOpPMAITUH.

5. Ilepenava uHGOOpPMAIUK MPOUCXOJUT TOJIBKO B MECBMEHHOM BHJIE. 3alpoc JOJDKEH OBITh
iIc2H B IIMCBMEHHOM BHJE C YKAa3aHHEM BCEX pPEKBU3UTOB JIMIA, 3allpalldBarOILEro




wsmbopyarmio. OTBET HO/MKeH OBITH clelaH Ha GUPMEHHOM OJIaHKe YUpeXKIEHHs M OTIPaBIIEH
MEEEIHEBIM [HCEMOM. ;

4+ Bee mnosyueHHblE MEPCOHATBHBIE JAHHBIE HOJDKHBI XPAHHUTHCS B MECTE, HCKIIOYAIOINEM
| BECZHKIUOHUPOBAHHBIX JOCTYIT TPETHUX JIUI.

5. DIEKTPOHHBIE HOCHTENH WH(MOPMAIMH, TOKHBEI ObITh 3alUINCHBI KPUIITOrpapUUeCKUMH
CPEICTBAMY 3AIUTH HHQOPMAIHHL.

10. OTBETCTBEHHOCTD 3A PA3TJIAINEHUE MH®OPMAIIUN, CBSI3AHHOM C
IMEPCOHAJBHBIMU JAHHBIMU PABOTHHUKA

10.1. JIuna, mpu3HaHHBIC BUHOBHBIMH B HapYIICHMH IIOJIOKEHHH HacTOsAero IIonoxkeHus o
33I0MTE IEPCOHAIBHBIX  JIAaHHBIX  pAOOTHMKOM  IIPUBJICKAIOTCS K  JAUCIUILUIMHAPHOM,
aTMWHUCTPATUBHOM, TIPaXAAHCKO-IIPABOBOM M YrOJOBHOH OTBETCTBEHHOCTH, B IIOPSIKE
NIPEYCMOTPEHHOM 3aKOHOJATENBCTBOM PD U JIoOKabHBIMH HOPMATHBHBIME aKTaMU.

)



